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	BHCAC
Rear of 108 High Road 
Willesden
London

 NW10 2PP

	Please send your completed application form to: info@bhcac.org.uk by 5pm, Wednesday, 20 February 2019.                                                                                                                                                                                                                                                                                                                                                                                                     
Subject Line: Private and Confidential 

	Post applied for:
	

	

	
	

	Personal details

	Title (Mr. Ms. Miss. Mrs. Dr. etc)
	Surname
	First name

	
	
	


	Address 
	Telephone (day)
	

	
	
	

	
	Telephone (evening)
	

	
	Email address
	

	If we need to call you at work we will not identify who we are or why we are calling.


	Is there any date or time when you are not
available for interview?
	If successful, when could you start?

	
	


	References

	Please give the name of two referees, one of whom must be your current/last employer. Do not give details of relatives, partners, or friends. We will not approach referees prior to a job offer being made.

	

	Name 
	Name

	
	

	
	

	Position and relationship
	 Position and relationship

	
	

	
	

	Organisation and address
	Organisation and address

	
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	



Employment

Current or last employer

	Name and address
	
	Job title:

	
	
	

	
	
	Dates employed

	
	
	From:
	To:

	
	
	Present salary

	
	
	£


Reason for leaving/wishing to leave

	


Brief description of duties

	


Previous employment / experience (most recent first)

	From 
	To
	Employer’s name 
and address
	Job title and duties
	Reason for leaving 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on separate sheet if necessary


Education & training

Please give details of your education in chronological order. You do not have to give a full list of school qualifications, just those that are relevant to this job. Please continue on an extra sheet if necessary.
	From
	To
	Secondary school, college, university etc
	Qualification & grades obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Other relevant training & courses attended

This can be job training you have done or courses you have attended in your spare time.

	
	
	
	

	
	
	
	

	
	
	
	


Disability

	Do you have any disability that you would like to tell us about?

	

	Are there any reasonable adjustments we could make that would help you meet the requirements of this post?

	



Supporting information 

Using the person specification as a guide, please outline under each point, how your skills and experience meet the criteria for this post. It will not be sufficient merely to duplicate what the person specification states, you must demonstrate that you have the required skills and give examples to illustrate your point. Please also tell us why you are applying for the post.

	


Please continue on additional sheets if necessary

Work permit

	Do you need to have a work permit
	Yes
	
	No
	

	If yes, do you have one?
	Yes 
	
	No
	


Rehabilitation of Offenders Act 1974

	If you have been convicted of a criminal offence or received a caution which is not spent, as defined by the Rehabilitation of Offenders Act 1974, please give details below. 

	

	

	

	


Relationships
Please give details of any relationships with any members of staff or the Trustees at Bosnia and Herzegovina Community Advice Centre.
	

	

	

	

	


Data Protection Act 1998

As part of our recruitment and equality monitoring processes we will collect and store sensitive data about you. We are required by law to obtain your consent to such data being recorded. Sensitive data is defined as information relating to any of the following: racial or ethnic origin, political opinions, religious beliefs, trade union membership, health, sexuality or sex life, offences and or convictions.

By signing this form I give my consent to sensitive personal information being recorded and stored under the Data Protection Act 1998 on the understanding that it will be to determine my suitability for this post and to provide monitoring and statistical information on recruitment and equalities at BHCAC.

I understand that in order to take up appointment I must first provide BHCAC with evidence of my eligibility to work in the UK.

Declaration

The information I have given on this form is, to the best of my knowledge, accurate. I understand that my application is liable to be rejected, or if I have been appointed, that I am liable to be dismissed if any of the information is found to be false, or if there is any wilful omission or suppression of any material fact.
	Signature of applicant
	
	Date
	


Please returned your completed application by email to: info@bhcac.org.uk
  Or by post to: BHCAC, Rear of 108 High Road, Willesden, London, NW10 2PP
Bosnia and Herzegovina Community Advice Centre (BHCAC)
Monitoring Equal Opportunities

BHCAC is committed to actively opposing direct or indirect discrimination or oppression faced by people because of their age, disability, gender/gender reassignment, sexuality, marriage/civil partnership, pregnancy and maternity, care commitment, ethnicity, race, religion or belief. As part of our determination to implement this policy, we ask all job applicants to complete this form. Your assistance enables us to monitor the effectiveness of our advertising in reaching a diverse range of applicants.  It will also enable us to assess our adherence to equality of opportunity in our recruitment process.  Completion, however, is entirely optional. This form is removed from your application on receipt and will not in any way affect the selection process.

Name: 
Post applied for:
Date of birth:

Gender:


Male          
[image: image1]   



 Female  
[image: image2]
Sexual orientation:             Heterosexual   
[image: image3]                             Homosexual /Bisexual  
[image: image4]

Would you describe yourself as having a disability

  Yes
 
No 
If yes, what is the nature of your disability?

	


Please state below any requirements you may have if invited for interview.

	


Ethnic Origin
Please describe your ethnic origin
	


Religion or belief

No religion     SHAPE  \* MERGEFORMAT 


        Muslim    SHAPE  \* MERGEFORMAT 


               Sikh       SHAPE  \* MERGEFORMAT 



Christian        SHAPE  \* MERGEFORMAT 


       Jewish     SHAPE  \* MERGEFORMAT 


      Other religion  SHAPE  \* MERGEFORMAT 



Orthodox       SHAPE  \* MERGEFORMAT 


      Buddhist    SHAPE  \* MERGEFORMAT 



Marital status

Please describe your marital status

	


Do you have care commitments?     Yes  SHAPE  \* MERGEFORMAT 


               No   SHAPE  \* MERGEFORMAT 



Vacancy Advert
Please state below where you saw the advert for this position

	


Thank you for completing this form.






BHCAC





Bosnia and Herzegovina Community Advice Centre 


Charity No. 1085815























